
 

©2015 www.altadmin.ca | Jennifer Hazlett, Alternate Admin, jen@altadmin.ca 
27-1300 King Street East, Box 107, Oshawa, ON   L1H 8J4 | 905 809 5809 

1 
Newsletter Starter Kit ~ Timesaving Templates 

 

WRITING YOUR ARTICLE 

~ SYSTEM TEMPLATE ~ 

  

 

Use these simple article templates to write an article on any subject. 

ARTICLE TEMPLATE #1 - STANDARD FORMAT 

Title – Write an attention getting title. 

 
_____________________________________________________________________

_____________________________________________________________________ 

 

Introduction – Write a strong introduction paragraph that describes your 
topic. 

 
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 
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Body – List at least 3 examples that support your main point including facts 
and opinions, about 4-5 lines each.  *Insert your Article Outline here. 
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________ 

 

Conclusion – A brief summary of your article restating your main point 
with a call to action for the reader. 

 
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________ 

_____________________________________________________________________

_____________________________________________________________________ 
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